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Dear Students

The Guidelines for giving online Semester Examination through Aptech Centers 

· You have to give the Semester Examination  from few selected centers of Aptech. The detailed addresses of these centers are given through a separate hyperlink on our website.
· The Aptech centers are open 7 days a week from morning 9 a.m. to evening 8 p.m. There are 8 time slots available each day. You can give the assignments in any sequence as per your choice on any day, during any of the 8 time slots available between morning 9 a.m. to evening 8 p.m.
· While giving the Semester Examination, you can go back to any question and review/change your answers any number of times. There will be facility, by which you can know which questions have been skipped or which question you want to review later on   
· Prior to giving the Semester Examination, you have to book in advance the date, the subject, the time slot and the Aptech center from our website www.welingkaronline.org  during the booking dates mentioned in time-table.
· You have to print the hall ticket for each subject. For e.g., if you wish to appear for 5 papers, you have to print out 5 hall tickets.  
· You have to report 10 minutes before the specified time at the selected Aptech center on the date chosen by you. You have to show the hall ticket printed by you at the Center along with another identity proof like Welingkar ID Card /Pan card/ driving license
 A demo test module is available on our website www.welingkaronline.org to help you get an idea of the various features.                                            
Steps to be followed for booking time-slots for Semester Exam   

All the below steps are selected one after the other and shouldn’t be randomly selected
· Visit http://www.welingkaronline.org and go to “1year/6months Diploma Programs”  under the heading of  “Bulletin Board”

· Click on the “Online Test Booking” hyperlink.  

· Select the login ID and password

· Select Exam subject, Country, State and Centre where you wish to take the test 
· Select Date and Time which is convenient to you.  There are 8 slots available between 9:00 am to 8:00 pm.  (The paper  is of 60 minutes. )

· After selecting date and time, Confirmation screen will get generated.  Then you have to click Submit button.  Please confirm the selected  Date, Time  & Center carefully before clicking Submit button.

· Once the details are filled and submit button is clicked, you will get a confirmation page.  You may click “Decline” if you wish to reject your selection and re-select your test-slot.  Click on “Accept” to book the test-slot and press “OK” to generate the hall ticket
· You need to generate hall-ticket for each subject and have to print the same before the last  date of Exam Booking and carry it along with your Welingkar’s ID Card at the test center at the specified reporting time.  

· Photo  identity card can be either passport or pan card or driving license Welingkar ID Card for visual verification at the attest test center. You can’t appear for the test without it.
  

In any case, Booking once done cannot be cancelled or re-schedule.  

  

· Important dates to remember for  Semester exam in December, 2011

· Online Booking Commences  
: 15th November, 2011

· Online Booking Closes 

: 30th November, 2011

· Online Exam Commences

: 3rd December, 2011

· Online Exam Ceases


: 24th December, 2011

· Important dates to remember for  Semester exam in May, 2012 

· Online Booking Commences  
: 14th April, 2012

· Online Booking Closes 

: 30th April, 2012

· Online Exam Commences

: 4th May, 2012

· Online Exam Ceases


: 24th May, 2012

For further help,  please write to autonomous@welingkar.org 

Visit our website www.welingkaronline.org regularly to find out all the notices.
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