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NOTICE                        

                                                                                            Date: 28-09-11
Code of Conduct to be followed by the Students of all the Educational Programs during Internal Examinations of Semester / Trimester 
1. Every student due to appear for examination shall report at Campus at least 30 minutes before start of the Examination. (If exam is due to commence at 2:00 pm, the students are expected to be present within Campus by 1.30 pm)

2. The Seating Arrangement for the day will be put up 2 hours before commencement of exams. The students have to be within the appropriate exam hall at least 15 minutes before the commencement of exam (say 1:45 pm)

3. 15 minutes before the commencement of exam, the invigilators will close the door from inside. Once the door of exam hall is closed, no student will be permitted to enter exam hall till 30 minutes after the commencement of exam (say 2:30 pm). In other words, student not reporting in exam hall 15 minutes before , will miss 30 minutes of exam as a punishment for late coming without any extension of time.
4. Every student shall observe Dress Code as communicated earlier, before entering into the Campus, also carry I-Card and I-Badge (both). The Badge shall be displayed  prominently on person, while I-card to be kept ready for inspection, as & when demanded. The student entering into campus without any of these credentials, shall pay Penalty @ Rs.200/- in Accounts Dept., the receipt of which shall have to be produced, in lieu of the missing credential, as & when demanded. The staff/invigilators are authorized to expel the student not possessing these credentials.

5. Due Decorum shall be observed throughout the proceedings of the exam. Any student alleged to be indulging in “undesirable practices” in the exam hall, for which invigilators/staff are authorized to take necessary action as they deem fit.
6. No student shall indulge in conversation with other student, nor exchange of any material in the exam hall, for reasons whatsoever. The queries, doubts if any, shall be addressed to the invigilator / faculty / staff / Controller of Exams.

7. Every student shall ensure that there is no writing on the desk, Wall, Question paper, & any other object around him (Including parts of the body). If any such writing found, student shall be expelled from the exam hall, apart from further disciplinary action that may be taken as per rules of the Institute
8. No student shall carry mobile, laptop, books, electronic gadgets, or any such material in the exam hall. Such material shall be kept away in exam hall. (neither carried on person, nor kept at desk, mobile shall have to be switched off before keeping away. It would be confiscated if found in possession).

9. The Staff / Invigilators are authorized to give instructions to the students, which shall be strictly adhered to. Any issue / dispute during the conduct of exams shall be referred immediately to the Controller of Examinations, whose decision shall be final.

10. No student is allowed to go out of the exam hall during conduct of exam, until he / she has completed the paper.
11. After the exam, all the students shall immediately proceed to the GROUND FLOOR, using staircase without making any noise. No one shall be permitted to loiter on the floor.

12. Any contravention of the instructions given here under shall be viewed seriously.
For Director            
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